MAVEA Maine Leaning Results/Curriculum Integration Project
Student Information System (SIS) — A Suggested Strategy for New Users

Thisisjust asuggested strategy
Thereare lots of different waysto explore SIS —
So push some buttons and have fun...

1. Review your unit and leson plansin light of the Statewide Standard for your technology area Make
anote of which duties/tasks are @mvered in which unit/lesson plan. [Thiswill really simplify your
efforts to customize the standard and to record student performance levels.]

2. Customizethe statewide standard in SIS to match your program by:
¢ Duty Areas—add Duty Areas, change title, or make duty areas inadive (Menu A)
¢ Tasks— addtasks, edit text, or make tasks inadive (Menu B)
¢ At thispoint, you will be able to print areport of your program competencies.

3. Usethe MLR codesthat are suggested under ead duty areain the Statewide Standard as a starting
point to creaethe MLR links to your program. (Menu E2). Note: You should only link those MLR
that you adually tead and assess or that are reinforced as an integral part of your program. A
“warranted list” of MLR taught and assessed in tech programs will soon be developed and the list
will be alded to this manual
¢ At thispoint you will be able to print areport of MLR linked to your program.

4. Start creating an Assessment Inventory for your program. (Menu H) [Thiswill be an ongoing
adivity - the inventory will grow/change & we antinue work around quality assessment practices).
Then link tasks (Menu |) and MLRs (M enu E) to the gopropriate assessmnents.
¢ At thispoint you will be able to print out areport of the tasksMLRs covered in an assesgment.
Thiscan be a“map” of whereto find the assessed tasks for which you'll want to record student
performance.

5. Enter performance level ratings for ead student for tasks (M enu B) related to a completed
asessment.
¢ Youwill then be a&leto print out a “Student Task Summary Report”

6. Decide the frequency with which you'll record student performanceratings. (example - after eah
assessment? at the end of aunit?)

When youget good at the éove steps, consider exploring:
¢ Assigningratings to individual student performance onthe MLR. Menu B)

¢ The “Work with Graded Projeds’ (Menu J1); “Work With Curriculum” (Menu J2); and
“Translate Student Grades’ (M enu K) modules.

¢ Performance Notes & Rubric Bank - Decide if you want to creae a rubric bank and/or some
standardized notes. Having had some experience using SIS to record the performance levels might
put you in a better position to dedde what kinds of notes will be most helpful to you - and your
students.If you want to create the Rubric Bank start with (M enu G). Then Add/Edit Performance
notes for individual students (M enu D)
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